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OcHOBHble BnAbl noncka 8 Cl1C

[ToUCK no [TOUCK no
PEKBU3UTAM cneymnmann3npoBaHHbIM
ANOKYMEHTA KnaccmdpuKkaTopam

[TONHOTEKCTOBbIN
MOUCK



[TONCK MO peKkBU3nUTam
NOKYMEHTA -

5TO NOWUCK NO HOMEPY, BUAY AOKYMEHT],
NPUHABLLEMY OpPraHy, AaTe NPUHATUA U T. 4.
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[TONHOTEKCTOBbIN NOUCK (MOUCK MO TEKCTY) -

3aK/1Ito4aeTca B NpocTom nepebope maccmBa
NOKYMEHTOB N HaXOXKAEeHUN cpean HUX Tex,
KOTOpble coaep»KaT C/I0BO, 3aJlaHHOe
Nnoab3oBaTesiem
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NOAOXEHME O NPeMUpoBaHny obpaseu

obpazeu nonoxenns ob onnare Tpyaa

obpaseu yseaomaenna 06 u3meHeHnm CyLecTBeHHbIX YCIOBHIA TPYAOBOro A0T0BOPa



[TonCK Nno cneunann3npoBaHHbIM

KnaccupumKaTopam:

CTPOUTCA HAa OCHOBE KNnaccmduKaTopos
«TemaTuKa (pybpuKa)» JOKYMEHTa
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Knaccudpukatopbl aenarca Ha:
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AndaBUTHbIE
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NMupopmaumoHHbIN 6aHK (UB) - — fs
MHOECTBO AOKYMEHTOB, BXOAALLMX B
MHPOPMALMUOHHYIO CUCTEMY

MaccuB npaBoBon MHGOPMaLMKM pa3aenaeTcsa
Ha OCHOBE:

*Kkaaccndurkalm NPaBoBOU MHOOPMALLMN
‘rioTpebHoCTV onpeaeneHHoro
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BaHK KOHCYNbTaLMX B KapTOYKE NMOMCKA
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[*) ®uHaHcoBbiE N KaapoBble
Hazeanwne AOKYMEHTa
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(] TeXHMUECKME HOPMbI 1 NPABWAA 46380 .
P P MpyHABLUWIA OpraH

S I'Ipoeml MpaBoBbIX aKTOB 394082

(] MexayHapoaHble NpaBoBbie aKTbi 40134 Bua AoKymeHTa
TemaTtuka
Mownck no cratycy

Koraa nonyuex

Mankn aoKymeHTOB

Mokasats CNMCOK A0KYMEHTOB OunCTUTL KapTOUKy
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KoHcynbTauum no cnpasBo4HOM MHGOPMaL MM il 661y
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HHB CnpaBoyHan nHPopmauna

AHTUKPWU3WNCHBIE MEPbI

TepeyeHb aHTUKPU3UCHBIX MEp

Cyne6Hasn NpakTuKa B CBA3M C aHTWMKPW3UCHLIMIA MepamMu
AHTWKPU3UCHbBIE MEPbI B CybbekTax Poccuiickoid degepaliym

[MepeueHb Mep B CBA3M C KOpoHaeupycom (COVID-19)

KANEHAAPU

MpOW3BOACTBEHHBIM KaneHaaps

KaneHaapb Byxrantepa

KaneHzapb NpeAcTaBieHUA CTAaTUCTUUECKOH OTUETHOCTH
KaneHzapb KagpoBuKa

MNpaBoBOI KaneHaaphb

TamOXeHHbI KaneHaaps

®OPMBbI B MS-WORD, MS-EXCEL U TPAGUYECKUX ®OPMATAX
®OpMbl HANOTOBOTO YUeTa U OTYETHOCTU

DOpPMbl NEPBUYHBIX YYETHbIX JOKYMEHTOB

DopMbl BYXranTepcKoi OTUETHOCTK

DOpMbI CTATUCTUYECKOTO HabAeHKA

POpPMbI YYETa U OTUETHOCTU BHKETHbIX, Ka3€HHbIX, aBTOHOMHbIX yd DE)I{‘[LEHVIIFI

KYPChbl BANHOT. CTABKM M HOPMATWBEI BAHKA POCCHWN



[lonoNHUTEeNbHbIE
CepBUCHbIe
BO3MOXHOCTU CI1C




[lononHUTenbHble CepBUCHbIE

BO3MOXHOoCTU ClI1C

* B0O3MOXHOCTb CO3/1aBaTb COOCTBEHHbIE
NOCTOAHHbIE NOAOOPKN AOKYMEHTOB NO
KaKon-nmbo npobneme

e Hanuuume runepTeKCcToBbIX CBA3EN MeEXKAY
NOKYMEeHTamu (Hasuraums)

e PyHKLMA N36PAHHOrO (3aKNAAKK, NANKMY,
OOKYMEHTbI Ha KOHTpONe)

® JKCNOPT AOKYMEHTOB B TEKCTOBOM
pepakTop Microsoft Word u .4,
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OHnaunH — cepsucol ClNC

KOHCTpYKTOP A0orosopos

KOHCTPYKTOP Y4eTHOM NONAUTUKHU

NHCTPYMEHT CO34aHMA U SKCNEPTU3bI
[OroBOPOB (C BO3MOMKHOCTbIO
BbIOOpa ycnoBun, c
PeEKOMeHAaUMNAMU U
npeaynpexKaeHUAMMN O PUCKaX
CTOPOH)

NHCTPYMEHT CO34aHMA U NPOBEPKU
YYETHOM NOJINTUKU (C BOSMOMKHOCTbIO

BbibOpa ycnosum, ¢
PeEKOMEHAAUUAMN U
npeaynpexXaeHnAMM, y4uTbiBaETCS
cneymnduKa opraHmnsauunmn)
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« KOHCTPYKTOP A0roBOPOB»
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PA3QAEND EEI YCNOBNA Zi OPATMEHTH TEKCTA
Npeambyna porosopa o 4§ He BoensTs ivenee e Sparenmy
AT MPEAMBYNIA AOrOBOPA
[
Cpoxy BsinorwexiR paboTy KemM SBARETCS 3aKa3unK? =N 5 LI I
SRSCA At © HOpHANMECKIM NHLOM
Janee mMeHyen "3axavi’”, B mame
MopSROK BriNCAHEHHS HU3ALMOHHO-NIPABOBYI0 oMY E 4 4 — 8 _—
pafioTes O Ykasars opra 15 (donxcuocms) (@HO) , JefICTEYIOWIETO Ha
Ao oo O Mraeugyanssim npeanpusimaTency OCHOBaHIB! (npomoxox, pewerue) N or*__* ___T.uB
COOTBETCTBIBI ¢ YCT2BOM, C OFHOM CTOPORH! 1 , Aanee IMeRYeM
Mopagok onnams padore: kron P OE I _ Tloapaaux”, & /mase (dorxcHOCmb) @HO)
MK BHNOAHEHHONR O] EQMHONMYHEI MCNONHMT NBHBIH opraH , ACHCTSYIOWEr B2 OCHOS 2N (Mpomoxoa, peuenue) N or
pabore = | 2 5% ___ T HB COOTBETCTRIB ¢ YCTaBOM, C JPYTOfl CTOPOHE 32K/ HACTOALBL
OTBETCTBEHHOCTS CTOPOH 4, BHuMaHwe! ECnu 8 JOT0BOPE YK333HO, YTO LD, aorosop (1anee - Torosop) 0 HLKeCTeIVIOUIEM:
33KMON3I0NLLE CARNKY, ASHCTBYET Ha OCHOB3HMM
VaHERENNE i PACTOPKENNE YCTa83, O1H3KO A3HHbIM AOKYMEHT OrpaHUYNBIET
ACTOBOPa €r0 NONHOMOYMA NO 33KTIOHERNIO QOTOBOPOB, TaKaR
CCBUNK3 HA YCTa8 CamMa no cebe He CBpeTensCTeyeT
Paspewere Cnopos 0 TOM, 4TO NOAPAZYMK 3HIET MNK AONKEH 3HATL 06
OFPaHIMYEHIH NONHOMOYMIT NHYA HA COBEpWeHMe
JANMONMTENSHEIE caenku (Cn. 11, 22 NOCTaHOoBNEHMA MNeHyMa
NOROXEHIS Bepxoexoro Cyaa o 23.06.2015 N 25).
O NpepcTasuTens No BOBEPEHHOCTH
O PyxosoguTens Giavana
O PyxoBogsTens NpeaCTaBnTentCTea
: O Wroe nmuo ‘ [, MocuoTpers noansi Texcr |
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BnagmBoCTOKCK KM
FocyoapcTBEeHHbIM
YHuBepcHTeT

MoHATUE N CTPYKTYpPa NPaBOBOU
MHpopmauun. Ychosma m
NOPAAOK BCTYNNEHUA B CUNY
HOPMAaTUBHbIX NPaBOBbIX aKTOB

Mopapok onybanKoBaHUA U
peructpaumna HIMNA



basoBoe onpeaeneHue:

MpasoBasa nHpopmauua —
35TO MACCUB MPaBOBbIX AKTOB U TECHO
CBA3aHHbIX C HUMU

CNPaBOYHbIX, HOPMATUBHO- TEXHUYECKUX U
HAy4YHbIX MaTepmnasioB, OXBaTbIBAKOLLUX BCE
chepbl NPaBOBOU AEATEIbHOCTHU



CTpyKTypa npaBoBO A SR
nHdopmauuun

!

UHPopmaumsa
WHAUBUAYANbHO —
npPaBoBOro
Xapakrtepa,
umeroLasn
opugudecKkoe

HeodpuumanoHasn
3HauYeHue

npasoBas
uHpopmauma

OduumanbHan
npasoBas
uHpopmaumna



basoBoe onpeaeneHue:

HopmaTuBHbIN NPaBOBOU aKT —
3TO NMUCbMEHHbIN OPULMANBHBIN AOKYMEHT,
NPUHATbIN B onpeaeneHHon popme

MNpPaBoOTBOPHECKUM OPraHOM B npeagenax ero
KOMMNeTeEHUUN U HaI'IpaBI'IeHHbIﬁ Ha

yYCTaHOB/I€HUNE, USMEHEHUE U OTMEHY NPaBOBbIX
HOPM.



basoBoe onpeaeneHue:

Hopma npaBa — 3710 0buleobazaTesibHoe
rocyaapCcTBeHHOE npeanucaHne NOCTOAHHOIO NN
BPEMEHHOTO XapaKTepa, PacCYnTaHHOro Ha
MHOTFOKPATHOE NPUMEHEHUE

MpunsHaku npaBoBOI HOPMbI:
e HeoaHOKpPATHOCTb NPUMEHEHUS
* HenepcoHUPUUMPOBAHHOCTb



O6a3aTenbHble
YC/1I0BUA BCTYNNIEHUA
B cuny HI1A
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BnagMBCCTOKCKMIA

Ycnosua BctynneHua B cuny HIA:

1. OdnumanbHoe onybMKOBaAHUE;

2. [ocyaapcTBeHHOe perncrpauunA



OduumansHoe onybankosaHue HMA

4. 3 cT. 15 KoHctutyyum PO
«Bce 3aKOoHbI, a TaKKe Ntobble HOPpMaTUBHbIE aKTbl,
3aTparmsBaroLwme npasa, cBob6oabl M 06A3aHHOCTU
4YenoBeKa U rparkgaHnHa, 10/1KHbl ObITb ODULMANIBHO
onyb/nKoBaHbl AnA Bceobllero ceegeHus.

HeonybaukoBaHHble HIMA He npumMeHAIOTCA, He BNEKYT
NPaBOBbIX NOCNEACTBUN KaK He BCTYNUBLLUUE B CUNY.




BnagMBCCTOKCKMIA

OdunumanbHoe onybamkosaHue HIMA

nomeLleHUue TeKCTa A0KYMEHTa B crneuuanbHbIX U3aaHuUAX,
NPU3HaHHbIX 0PULUNANbHBIMU AEACTBYIOLWUM
3aKOHO4aTEeNbCTBOM

NepBaa nybnankauma!



BragMBOCTOKCKKMM

[ocypapcTBeHHaA pernctpauma HINA

NoctaHoBneHue MNMpasutenncrea PP ot 13.08.1997 Ne 1009

«06 yTBepXaeHUU npaBua noarotoskm HMA
depepanbHbIX OPraHOB UCMOTHUTE/IbHOU BNACTU U UX

rocyaapcTtseHHON perucTpaumm»



[ocyaapcTBeHHan peructpaumsa HMNA ‘.ﬂ 66/3

Yuume epcm e

focypapcTBEHHOU perucTpauum nognexKat HopmaTuMBHbIE NPasBoBble
aKTbl HE3aBUCUMO OT CPOKA UX AEMUCTBUA, HANIMYUA B HUX CBEAEHUN,
COCTaBNAKOWMUX rOCYAapPCTBEHHYIO TaUHY, NN CBEAEHUNI
KOHPMAEHUMANBbHOIO XapaKTepa, HanpaB/ieHHble Ha YPeryanmpoBaHume
obwecTBEHHbIX OTHOWEHUN INOO Ha N3BMEHEHME NN NPEKPaLLeHUEe
CYLLUECTBYIOLLMX MPAaBOOTHOLUEHWI, 3aTparmsatoLlme npasa, cBoboabl n
06A3aHHOCTM YeNOBEKaA M rpa*KJaHWUHa, YCTaHaBAMBaAOLLME NPABOBOM
CTATyC OpPraHuU3aummn, UMeoLLMe MeXXBeA0OMCTBEHHbIN XapaKTep,
copaeprKalwime npasosble HOpMbI (NpaBuaa noBegeHusn), obsa3artesibHble
ANA HeonpeaeneHHoro Kpyra v, pacCi4nTaHHble HA HEOAHOKpPATHOE
NnpUMeHeHue

OcyuwectBnaerca MuHucrepcrsom KOctuumnm



[MopAanokK
BCTYN/N1eHUA B CUNY
HITA
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[MopAanoK BcTynieHuA B cuay HIMA ‘-ﬂ ﬂﬂ/_'l

1. MoKeT bbITb OnpeaeneH B
CaMOM JOKYMEHTE

2. MoxeT bbITb ONpeaeneH
OTAENbHbIM AOKYMEHTOM -
3aKOHOM O BBeJEeHUU ero B
nencTeme

3. Obwun nopAanokK



O6wmnmn nopaaoK
BCTYNJIEHUA B CUNY
HIMA

1 /|



depepanbHbi 3aKOH 0T 14.06.1994 Ne 5- P3: nﬂ" ﬂﬂfy

A EH yenzp
denepanbHble
KOHCTUTYLUMOHHbIE
3aKOHbI,
Mo ncreyenmnmn 10
denepanbvHbie AHeu nocne AHA Ux
3aKOHbI, oPUUMaNbHOTO
onybanKkoBaHuA
AKTbl! NanaTt Y
denepanbHOro

CobpaHua y,




l] H H NagMBOCTOKCKMIH
oCyLapCTEEHHBIM
neepcuTeT

<
T
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No ucteyexHuun 7

NHEU nocne
onyb6/1IMKOBaHUA

*H[1A lNpe3ngeHta PO

*HIA lNpasutenbctea PP

Co pHAa noanucaHmna BCTYNatoT B CUNY TO/IbKO Te aKTbl
[NpesngeHTa PP n lNMpasutenocrsa PP, KOTOpble HE HOCAT
HOPMATUBHOIO XapaKTepa, a TaK}Ke cogeprKalime ceBeaeHuUs,
COCTaBAAKOLLME rOCYAaPCTBEHHYIO TAUHY, WU CBEAEeHUA
KOHPUAEHLUMNANBHOIO XapaKrepa



BnagmBOCTOKCKKM

HemeaneHHO nocne

*RIA MX NPOBO3rnaweHus,
ROHCTUTYLUMOHHOIO
cyaa PO U HE3aAMEeO/INTE/IbHO

onyb6/1MKOBbLIBAOTCA



BnagmBOCTOKCKKM

eHIMA Mo ucreyueHum 10
denepanbHbIX AHEeun nocne
OpraHos onyb/IMKOBAHUA
MCNONTHUTE/IbHOM

OnpepeneHs
B1aCtTH CaMOM AO0KYMEHTe



BnagrBOCTOKCKMM

Hanorosbin KoaeKc cTatba 5, NYHKT 1:

n 1. AKTbl 3aKOHOAAaTe/1IbCTBA O Hanorax
BCTYNAIOT B CUJIy HE paHee Yem no UCTeYeHUuun
1-ro mecaua co AHA UX oPULMANBHOrIO
onyb/IMKoOBaHUA

U He paHee 1-ro Yucna oyepeagHOro HasoroBoro
nepuoaa No COOTBETCTBYIOLLEMY HANory.



Hanorosbin KOAEKC CTaTba 5, NYHKT 3:

AKTbl 3aKOHOAaTe/1IbCTBa O Hasorax u cbopax, ycraHasnusaloLime HoBble
Haznoru, céopobl u (MnK) cTpaxoBble B3HOCDI, MOBbILAIOLLME HA/IOTOBble
CTaBKM, pasmepbl cbopos n (Mnun) Tapndbl CTPaxoBbiX BSHOCOB,
yCTaHaBAMBAlOLLME NN OTAIYatoLLLMe OTBETCTBEHHOCTb 33 HapyLleHne
3aKOHOJaTe/IbcTBa O Hasnorax n cbopax, yctaHasBAMBaloOLLME HOBbIE
06A3aHHOCTU UM MHBIM 0B6pa3om yXyaLlatoLLmMe NoaoKeHNE
HaJioronnaTe/bLLMKOB, N1aTenblmnKoB cOopoB 1 (M1K) NnaTeNbLNKOB
CTPaxoBbIX B3HOCOB, a TaK»e MHbIX Y4aCTHUKOB OTHOLLUEHWUW, Peryinpyembix
3aKOHOAaTeNbCTBOM O Hasnorax n cbopax, o6paTtHOM CUJIbl HE MMELIOT.

AKTbI 3dKOHOAaTe/IbCTBa O Ha/I0laX U c60pax, yCTpaHAloWnue nan
cMAardyawuime orseTCtBeHHOCTb 3a HapylweHne 3aKoHO4aTe/1IbCTBa O HAJ/10rax m
C60an nnbo YCTaHaB/nBarwowme Aono/IHUTE/IbHblE TAPaHTUWN 3alWLLUTBI MNMpPaB
HanoronnateabWwmKOB, NnaatTe/1ibuwnKoB C60pOB, NnaaTeIbWMKOB CTPAaXOBbIX
B3HOCOB, Ha/10IroBblIX areHToB, NUX I'Ipe;I,CTaBI/ITe}'IEI:i, nmetroT 06paTHVI'O CUNY.



