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Ilepeyenn 0003HAYECHHUI H COKPALLIEHHUIA

OI'bOY BO — d{enepanbHOE TOCyJapcTBEHHOE OrOKETHOE  00pa3oBaTelIbHOE
«BBI'Y», YUYpEKICHUE BBICILIETO o0Opa3oBaHus «BaIuBOCTOKCKUA
YHUBEPCUTET rOCYJapCTBEHHBII YHUBEPCUTET

OK/I, otnen — OTJEeJ KaJPOBOTO JEJIONPOU3BOICTBA

JKII — JenapTaMeHT KaJgpOBOU MOJIUTHKU

PO — Poccuiickas @enepanus

OIIK — 3KCIIEPTHO-IIPOBEPOYHAST KOMUCCHUS

1. O0mue moJI0KEeHU S

1.1. Hactosimmee mnosioxkeHne 00 OTHelIe KaIpoBOTO JAEIONPOU3BOICTBA SBIISIETCS
JoKyMeHTOM cuctemMsl KadectBa @I'BOY BO «BnaaMBOCTOKCKHN TIOCyJapCTBEHHBIN
YHUBEPCHUTET», OTPaXKAIOIIMM OPraHU3alMOHHO-IIPABOBOE 3aKpPEIUIEHHE 3a CTPYKTYPHBIM
II0J[pa3/IeIeHUEM BHIMOIHAEMBIX QYHKIIHMHA, pallMOHAIFHOE YCTAHOBIEHUE U pa3rpaHUICHNE
IIpaB, IOJIHOMOYU, 00S3aHHOCTE U OTBETCTBEHHOCTH CTPYKTYPHOTO MOpa3AeIeHUsI.

1.2. Hacrosimee MoI0XeHHE SBISETCS OCHOBAHUEM IS 3aKPETUIEHHUS JOHKHOCTHBIX
00s13aHHOCTEH B TPYIOBBIX J0TOBOpaxX B Gopme «3(pPEeKTUBHBIX KOHTPAKTOBY paOOTHHUKOB
OTHENIa KaJpOBOIO JEJIONPOU3BOJACTBA U ONpENENAeT OTBETCTBEHHOCTh U OCHOBBI
JESTENBHOCTH CTPYKTYPHOTO NMOAPA3ICIICHHUS.

1.3. OKJl sBusercd CTPYKTYpPHBIM MOAPA3JIENCHUEM, BXOAAIIUM B CTPYKTYPY
JerapTaMeHTa KaJpOBOd MOJIUTUKH.

1.4. OK]J] co3maercs, peopraHusyercs W JUKBUAUpYeTcs mpukazom OI'BOY BO
«BBI'Y» mo npexncrasnenuto aumpekropa JIKII, coriiacoBaHHOMY € HPOPEKTOPOM IO
3KOHOMUYECKOI U KaJpOBOIA MOJIUTHUKE.

1.5. OK/I HaxonuTcs: B HemocpeAcTBEHHOM nmoaunHeHuu aupekropa JIKII.

1.6.1Ipu pemeHun cBOMX 3agad © BBIOMHEHMH cBoux GyHkuuii OKJ]
PYKOBOACTBY€ETCH: '

Koncturynueii PO;

TpynoBeim koaekcoM P® ot 30.12.2001 Ne 197-P3;

®enepanbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-03 «O6 obpazoanuu B Poccuiickoit
Denepanun»;

®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O mepcoOHAIBHBIX JaHHBIX);

ITocranosnennem IlpaButensctBa PO ot 21.07.2021 Ne 1230 «O6 yTBepkIeHUM
[Tonoxenust o ¢denepaabHOM TOCYIapCTBEHHOM KOHTposie (HAA30pe) 3a COOJI0JCHUEM
TPYAOBOI'O 3aKOHOJAATEIBCTBA M HHBIX HOPMATUBHBIX IIPABOBHIX AaKTOB, COJEPIXKAIINX
HOPMBI TPYJIOBOTO IpaBay;

IlocranoBnennem I'ockomcrata P® ot 05.01.2004 No 1 «OO6 yTBepKaeHUU
YHUQUITMPOBAHHBIX (HOPM TEPBUYHON YYETHOW MOKYMEHTAIlMM [0 Y4eTy TpyJa H ero
OILIaTHI»;

ITocranoBnenuem IlpaButensctBa PO ot 15.09.2008 Ne 687 «OO6 yTBepkaeHUU
[TonoxkeHns 06 0coOEHHOCTIX 00pabOTKM MEPCOHATBHBIX JaHHBIX, OCYINECTBIsIEMON 6e3
HCIIOJIB30BAaHUS CPEJICTB aBTOMATH3AIIUNY;

IIpukazoMm MuHucTepcTBa Hayku M BhIcIiero oOpaszoBanus P® ot 29.11.2023
Ne 1111 «O TIlepeune [OKYMEHTOB, OOpa3ylIIUXCS B TpoIrecce AeATEIbHOCTH
MunucrepctBa Hayku U Belcmiero  oOpasoBanus Poccuiickoit  ®enepauyu U
IIOIBEJOMCTBEHHBIX €My OpraHU3allMii, ¢ yKa3aHHEM CPOKOB XpaHEHHUS»;

KBanu¢ukamoHHBIMU CIIPaBOYHUKAMH JTOJDKHOCTEH PYyKOBOAUTEINEH, CIIELIUAICTOB
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U JIPYTHX CIYXKaIluX, yTBepKIeHHpIMU MunTpyna P®, Munsnpascoupassurus PO;

ITocranoBnenneM MuHTpyaa P® ot 09.02.2004 Ne 9 «OO0 yTBep:KIE€HUU MOPSAKA
npuMeHeHus EauHoro KBaM(HUKAIIMOHHOTO CHPAaBOYHMKA MOJDKHOCTEHW PYKOBOIUTEIEH,
CHEIUAIMCTOB M CITYKALIUX»;

EnuapiM  TapudHO-KBaTM(HKAIMOHHBIM CIIPaBOYHUKOM paboT U mpodeccuil
pabounx (ETKC) mo pa3audHbIM 0TpaciasM SKOHOMUKH, YTBEPKACHHBIM MunTtpyna PO;

ITpodeccroHaIbHRIMU CTaHIAPTaMHU, YTBEp KI€HHBIMU MuHTpyna PO;

HOPMATHBHBIMH U OPTraHU3AIIMOHHO-METOIUYECKUMU JOKyMEeHTaMu MuHOOpHAyKu
Poccun;

YcraBoM  (denepalbHOTO  TOCYAapCTBEHHOr0  OHOKETHOrO  00pa3oBaTEIbHOIO
yUpexJAeHUS BBICIIEr0 00pa3oBaHus «BaauBOCTOKCKUI IOCY1apCTBEHHBIN YHUBEPCUTETY,

UHBIMH JICWCTBYIOIMUMHU HOPMATUBHBIMH akTamMu Poccuiickoii ®enepanuu,
HOPMaTUBHO-METOAMYECKUMH  aKTaMu  mpaButrenscTBa  Poccuiickoit  Denepauuy,
JTOKaJIbHBEIMH ~ HOpMaTwBHBIMH aktamu OI'BOY BO «BBI'Y» wu npukazamm /
pacnopsixkerusiMu ®I'bOY BO «BBI'Y».

2. CTpykTypa oTae/a KaJpOBOro AeJ10NpOH3BOACTBA

2.1. Crpykrypy u mratHoe pacnucanue OKJI yTBepxKaacT peKTop B COOTBETCTBUHU C
pemaeMbpIMi  3aJadyaMd U 00BEMOM padoOT, ONPEICIICHHBIMH B COOTBETCTBHH CO
CTpaTeTM4YeCKUMHU [EJSIMH YHUBEpCUTETa MO ImpelacTaBieHuto gupekropa JIKII,
COTIACOBAaHHOMY C IIPOPEKTOPOM I10 3KOHOMUYECKON U KaJpOBOil IIOJIUTHKE.

IlratHoe pacnucanne OKJI BrimrodaeT B ce0d ciaemyromue TODKHOCTU: HayaJIbHUK
OTJela, BEAYLIUil CIENAIIUCT, CIIEHUANNCT | KaTeropuu, CIeHaIuCT, IEIOINPOU3BOAUTEND.

2.2. IsameHenue mratHoro pacnucanus u ctpykrypsl OKJ] — co3maHue B cocTtaBe
OTJEJIa HOBBIX CTPYKTYPHBIX €IVHMII, JUKBUIAIUSA OTHENBHBIX M3 HHMX, a TaKKe HX
cilusiHUe, IpeoOpa3oBaHUe, MPUCOCIUHEHUE U BBIJCIIEHUE HOBBIX CTPYKTYPHBIX €IMHUIY
npousBogurcs mnpukazom ®I'BOY BO «BBI'Y» mo mpeacrasBnenuto aumpekropa JIKII,
COTJIACOBAaHHOMY C IIPOPEKTOPOM IO SIKOHOMHUYECKON U KaJPOBOI1 MOJTUTHKE.

W3smenenne mratHOro pacnmucanus u cTpykrypel OKJl siBiseTcss OCHOBaHHWEM I
BHECCHUS NU3MEHEHUI B HACTOSALIEE ITOJIOKEHHUE.

2.3. 3a OK]] 3akperuiena ayautopus 1339 mo aapecy: r. Bnangusoctok, yin. I'oro:ns,
1. 41, B KOTOpOii pacnionararoTcs paboure Mecta pabOTHUKOB.

M3MeHeHne pacroyiokeHuss pabouero wmecra pabOTHUKOB OTHeNa KaJpOBOTO
JEJIONPOU3BOJACTBA BO3MOKHO TOJBKO Ha ocHoBaHuu Impukaza ®I'bOY BO «BBI'Y».
HenocpencTBeHHbIH pyKOBOAUTENb CTPYKTYPHOTO MOJApa3A€IeHHUs NOBOAMT IpUKa3 00
U3MEHEHUU pachojokeHus pabodyero wmectra [0 CBeJeHUS paOOTHHUKOB CBOETO
CTPYKTYPHOTI'O HOJpPAa3AeIeHuUs O HOAINCH.

3. llenu u 327244 0TAeJIa KaAPOBOIO JeJIONPOU3BOICTBA

3.1. OcHoBHbIMU  mensamu  gestensHocT  OKJl  yHuBepcutTeTra  sIBIsiETCA
JOKYMEHTAllUOHHOE M OpraHU3allMOHHOE OO0ECIeUeHNe TMOJHOIO IMKJIa TPYIOBBIX
OTHOILIEHHUY C TIEPCOHAIIOM.

3.2. Ina peanuzanmu yka3zaHHeix 1eneit OKJ[ mociemoBareibHO U CHCTEMHO
o0ecreunBaeT peleHre CIeayIomuX 3a1ad:

3.2.1. OGecnieueHue, oOpraHu3aIUsd U BeJEHHWE KaJpOBOTO JIEJIONPON3BOICTBA
pabOTHHKOB YHHBEPCUTETa B COOTBETCTBHH C TPeOOBaHMSIMU M HOPMaMH JEHCTBYIOIIETO
3aKkoHoAarenbcTBa P®, MHBIX HOPMATHUBHO-IIPABOBBIX AKTOB, PErYJIUPYIOIIUX TPYIOBBIE
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OTHOIIECHHUS U JIOKAJIBHBIX HOpMaTUBHBIX akToB @I’ bOY BO «BBI'Y».

3.2.2. BHeceHne HEOOXOAUMBIX TEPCOHANBHBIX JaHHBIX B  KOPIOpPATUBHEBIC
UH(QOPMAIIMOHHBIE CHCTEMbl YHUBEPCHUTETa, B TOM UHCJE JIMI, OCYIIECTBIISIOIINX
JEATEIBHOCTh 110 JIOrOBOpaM  IpaXKIaHCKO-IIPaBOBOIO  XapakTepa Ha  OKa3aHHUE
IPETIONABAaTEILCKUX YCIYT, B LEIAX OO€ecledeHnss mporecca JOCTOBEPHOIO U IOJHOTO
OTpaKe€HUS TaHHBIX O JIBHKCHHUU IIEpCOHAIA.

3.2.3. KoHTpoisb 3a cOOMIOACHUEM TPYIOBBIX IpaB paOOTHUKOB, MPELyIpEkKIACHUE
TPYAOBBIX KOH(IJIUKTOB.

3.2.4. Opranuzanus JOKYMEHTAIIMOHHOTO  COMNPOBOXKJEHUS MEPONPUATHH  I10
arrecraluy paOOTHUKOB YHUBEPCUTETA HA COOTBETCTBHE 3aHUMAEMOMU JOHKHOCTH.

3.2.5.TloaroToBka  OTYETHO-CIIPABOYHOM  JOKYMEHTAIlMK IO  KaJpOBOMY
JeNOTIPOU3BOICTBY .

3.2.6. Pa3paboTka npeanoxKeHui 0 COBEPLUICHCTBOBAHUIO MPOIIECCOB, OTHOCSIIIXCS
K KOMIIETCHIIMM OTI€Ja, B TOM YHCJE I10 aBTOMAaTH3alud U IU(GPOBHU3AIUU IPOILIECCOB
paboThI ¢ IEPCOHAIOM.

4. ®yHKUHH 0TeJa KaAPOBOro AeJONMPOU3BOACTBA

4.1. OK/I BemmonHseT cienyromue QyHKIUN IPH peaiu3alliid BO3JI0’KEHHBIX Ha HETO
3a/1ay:

4.1.1. Ocy1mecTBiieHHE CBOEBPEMEHHOTO U HaJIeXKaliero oGOopMICHHUS IpUEMa,
1IepeBOJa, KOMAaHIMPOBAaHUSA, OTIYCKa W YBOJbHEHUS PaOOTHUKOB B COOTBETCTBUU C
TpeOOBaHUAMU ACHUCTBYIOMIETO TPYIOBOTO 3aKOHOAATENhCTBA PO.

4.1.2. BeneHue, y4eT U XpaHeHHE TPYJOBBIX KHIDKEK U BKJIAJBIIICH B HUX: BHECECHHE
3alliCell B TPYAOBBIE KHIKKM M BKJIAJBIIIM B HUX O TPYAOBOH JEATEIBHOCTH, a TaKKe
Beenrue KHHUru ydera ABMO)KEHHMS TpPYAOBBIX KHIDKEK M BKIAJBIINEH B HUX C YYETOM
COOJIIO/IEHNSI YCTaHOBJIEHHOTO MOPSAKA BECHHS TPYIOBBIX KHIDKEK.

4.1.3. ®opMupoBanue U mnpexacraieHue B DoHJ TEHCMOHHOTO M COIMAIBHOTO
crpaxoBaHusi P® cBeneHuili o TpyAoBoOil AesaTenbHOCTH paOOTHHKA, a TaKXKe BhAada HX
pabOTHHKaM B CITydasx, yCTaHOBJICHHBIX ACWCTBYIOIIUM 3aKOHOAATEIbCTBOM PD.

4.1.4. ObopmieHne TPUKA30B Ha YCTAHOBJICHHWE [OILUIATBI 332 COBMEIICHHUE
npodeccuit (IOKHOCTE), pacHMpeHne 30H 00CITyXKUBaHUS, yBeJIuYeHne obbemMa pabor,
UCIIOJIHEHUE OOS3aHHOCTEN BpPEMEHHO OTCYTCTBYIOIIETO pabOTHHKA 0e3 OCBOOOXICHHS OT
paboTHI.

4.1.5. OdopmieHue NMpHUKa30B Ha IMPUBJIECYCHUE K CBEpXypouyHOii paborte, paboTe B
BBIXO/HBIE U MPA3THAYHBIC JHH.

4.1.6. OdopmiieHNE UHBIX MPUKA30B I10 YUETY KaIpOB.

4.1.7. OopmieHre TpyAOBBIX JOrOBOPOB B (opMme «3((HEKTUBHBIX KOHTPAKTOBY» H
COIVIAIIECHUII K HHUM, CBOEBPEMEHHOE O3HAKOMJIEHHE pPaOOTHHKOB YHUBEPCHUTETAa C
TPYAOBBIMH JIOTOBOpaMU M [ONOJHUTEIBHBIMHM COTJIAIIEHUSAMH K HHUM, KaJpOBBIMU
IIpUKa3aM¥, UHBIMU TOKYMEHTaMU U JIOKAIBHBIMU HOpMaTUBHbBIMU akTamu OI'BOY BO
«BBI'Y», cBsizaHHBIMU C TPYAOBOH JAEATEIHHOCTHIO.

4.1.8. Beljaua HampaBieHMH paOOTHHKAaM Ha IPOXOKICHHE IPEABAPUTEIHEHOTO
MEIUIIMHCKOTO OCMOTpa U HalpaBlieHHWE Ha NCHUXUATPUUECKOE OCBUJIETEIILCTBOBAHUE IS
pabOTHHKOB U3 YKciIa NPOdHeccCOPCKO-TPEnoIaBaTeIbCKOTO COCTaBa.

4.1.9. VBegoMnenue  TeppUTOPHAIBLHOTO  OpraHa  (QenepalbHOrO  OpraHa
UCIIOJHUTENBHON BiracTH B cdepe murpauuu B Ilpumopckom kpae (YmpapiieHue IO
BOIpOCaM MHrpaluu YipaBieHus MHUHUCTEPCTBA BHYTPEHHUX Jell PoccuifcKoii
Oenepanuu 1o IIpuMopckoMy Kparo) O 3aKIIOYEHHHM M IpeKpalleHud (pacTOp)KEHHUU) C
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MHOCTPaHHBIM I'Pa’kJaHUHOM TPYZOBOI'O TOTOBOPA.

4.1.10. @opmupoBaHUE U HallpaBlIeHHE YBEIOMIIEHHI O MprUeMe Ha paboTy OBIBIIErO
rOCYJapCTBEHHOIO (MYHUIMIAIBHOTO) CIY)Kalllero B CPOK W B COOTBETCTBHU C
TpeOOBAHUSAMU, YCTAHOBICHHBIMU 3aKOHOAATEIHCTBOM P®.

4.1.11.IlogrotoBka W Bpy4YyeHHE paOOTHMKAM YBEIOMIICHUM, KacaroIMUXCd HX
TPY/IOBO JeSITEIBHOCTH, B YCTAHOBJIEHHBIE JEMCTBYIOIIUM 3aKOHOIATEILCTBOM CPOKH.

4.1.12. IlogroroBka u BblAada CPaBOK M UHBIX TOKYMEHTOB, COACPIKAIUX CBEICHUS
O TPYJOBOM JEATENBHOCTH, pa0OTHUKAM YHUBEPCUTETA, B TOM YHUCJIE€ YBOJICHHBIM.

4.1.13. IlogrotoBka ¥ BBIJa4a 3aBEPEHHBIX KOMMHA JOKYMEHTOB, KacaloIUXCs
TPYJOBOMU AEATEIBHOCTH paOOTHUKOB YHUBEPCUTETA.

4.1.14. OGecrnieueHue xpaHeHUS U 0OpaOOTKU MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
YHUBEPCUTETA, a TAaKXKE COXPAHHOCTh KAaJpOBHIX IPHUKA30B, CIYKEOHBIX JTOKYMEHTOB,
OJaHKOB, Meyared, MTaMIIOB W COOMIOJACHME MPABUIl HMX HCIOJNL30BAHUA B CTPOrOM
COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM P® W JOKalbHBIMU HOPMAaTUBHBIMU
akramu ®I'bOY BO «BBI'Y».

4.1.15. IlogroroBka KaJIpOBBIX ITOKYMEHTOB IO MCTEUEHUIO YCTAHOBIEHHBIX CPOKOB
TEKyLIEro XpaHEHUsl K Iepelnadye Ha XpaHEHHE B apXUB B COOTBETCTBUU C JIOKAJIHHBIMH
HopMaTuBHEIMU akTaMu @PI'BOY BO «BBI'Y» u nelicTByromum 3aKk0HOIATENECTBOM P®.

4.1.16. Beneane 06a3pl JaHHBIX paOOTHUKOB YHHBEPCUTETa, a TaKKe JIWII,
OCYIIECTBISIOMUX JEATEIbHOCTh MO JOrOBOpaM TPaXKAAHCKO-IIPABOBOTO XapakKTepa Ha
OKa3aHUE MPEeTNoaaBaTebCKUX YCIYT, B aBTOMAaTU3UPOBAHHBIX CUCTEMAX y4eTa IepcoHaja B
COOTBETCTBUM € BHYTPEHHMMH CTaHZapTaMd M  TpeOOBaHUSAMHU  JIEHCTBYIOLIETO
3aKoHOAaTeabcTBa PO.

4.1.17. BHecenne wuHGQOpMAnMM O KOJIMYECTBEHHOM, KAue€CTBEHHOM COCTaBe
pabOTHHKOB, a TaKKe JIUI, OCYIIECTBISIOMMX JEeITeIHHOCTh M0 JOTOBOpaM Tpa)IaHCKO-
IIPAaBOBOTO XapakTepa Ha OKa3aHUE IPernojaBaTelbCKUX YCIYyr, W WX JIBUKCHUH B
aBTOMATHU3MPOBAaHHBIX CHUCTEMax ydeTa IEepCOHala B IIOJHOM O0BEeMe, CBOEBPEMEHHOE
OOHOBJIEHHE U IIOTIOJIHEHUE €€ B ITOJHOM COOTBETCTBUU C MPEAOCTABIIEMON UH(POpMAITHEH,
IIPOBEJICHNE CUCTEMaTUYECKO paboTHI IO MPOBEPKE KOPPEKTHOCTH BHOCHMEBIX CBEICHUIA.

4.1.18. 3aHecenue mH@OpMANMU O BPEMEHHON HETPYAOCIOCOOHOCTH PaOOTHUKOB
YHUBEPCUTETa B aBTOMATU3UPOBAHHBIX CHCTEMAax ydera ImepcoHana u o0paboTka 3alpocoB
@®OHII IEHCHOHHOTO U COLMAIIBHOIO cTpaxoBaHus PD 1o jmMcTkaM HETPYIOCIIOCOOHOCTH B
YacTH KOMITETEHIIUH OTJeNa.

4.1.19. BHecenne U cucTeMaTuyeckas aKTyalu3alus JODKHOCTHBIX OO0S3aHHOCTEH
0 JOJDKHOCTSM U IpodeccusM B aBTOMATU3MPOBAaHHBIX CHUCTEMaX ydeTa IMepcoHalia
COIVIACHO JIEHUCTBYIOIEMY INTATHOMY pACIUCAaHUIO YHHBEPCUTETA, KBATU(GUKAIUMOHHOMY
CIIPaBOYHUKY U NPOGECCHOHAIFHBIM CTaHIapTaM.

4.1.20. YyacTHe B IPOBEJECHUU IPOBEPOK COOMIONEHHS TPYIAOBOU IUCHUIUIUHBI U
IIpaBUJ BHYTPEHHETO TpyAOBOro pacnopsaka pabotHukamu OI'BOY BO «BBI'VY»,
COCTaBJIEHHE aKTOB IPOBEPOK.

4.1.21. OcymecTBieHre KOHTPOJISA 32 XOJIOM MPOBEICHHUS ATTECTAIIUU, BHITOJIHEHUSI
pELIEHN aTTECTallMOHHON KOMUCCUM.

4.1.22. KoncynetupoBanue paboraunkoB PI'BOY BO «BBI'Y» mno Bompocam
IIPUMEHEHHUS JEHCTBYIONIETO TPYIOBOrO 3aKOHOJaTebCcTBa PO.

4.1.23. PazpaboTka M BHEIpEHUE JIOKAIBHBIX HOPMATHBHBIX aKTOB, HOPMATHBHO-
METOJUYECKUX JOKYMEHTOB U UHBIX TOKYMEHTOB 110 BompocaM aestenbnoctr OKJI.

4.1.24.TlogroroBka u (GOpMHUpOBaHME YCTAHOBJIEHHBIX (OPM  OTYETHOCTH,
oTHOocAmMXcA K kommnereHmu OKJI.



6

4.1.25. IlogrotoBKa OTBETOB HA  3alpOChl  CTPYKTYPHBIX  IOJPA3ZACICHUM,
rOCYIapCTBEHHBIX, MYHHUILIUIIAIBHBIX OPTaHOB BJIACTH, OOLIECTBEHHBIX U IPYTHMX CTOPOHHUX
opraHu3aiuil, NpeInpuaTuil u yupexaeHuil B npenenax komnereHuuu OKJI.

4.1.26. PazpaboTka TeXHHMYECKHX 3aJaHUi MO aBTOMAaTH3alMd W UUGPOBU3ALUU
IPOIIECCOB paOOTHI C IIEPCOHAJIOM.

4.1.27. IlogrotoBKa  MOpPEUIOKEHUN  HEMOCPEACTBEHHOMY  PYKOBOIUTEIIO O
COBEPIIICHCTBOBAHHUU U PA3BUTHUH JIEATENBHOCTH, OTHOCAIIECS K KomeTeHun OK/I.

5. HpaBa U MOJITHOMOYHS 0TJeJIa KAAPOBOIo Je/JIONMPOU3BOACTBA

5.1. OK/] umeer npaso:

noinydyars mnoctrynaromue B OIBOY BO «BBI'Y» 10KyMeHTHI W UHBIE
MHPOPMALIMOHHBIE MAaTEpUANIBl M0 CBOEMY MPOQWIO AEATENBHOCTH M O3HAKOMIICHUS,
CHCTEMaTH3UPOBAaHHOTO y4eTa U UCIIOIb30BaHNA B padoTe;

KOHTPOJIUPOBaTh B CTPYKTYPHBIX MOAPa3AeNCHUSIX COOJIIOJEHHUE B OTHOLICHUU
paOOTHHUKOB JEWCTBYIOIIETO TPYIOBOTO 3aKOHOAaTenbcTBa P®, mpenocraBieHUE
YCTaHOBJIEHHBIX JIBIOT U IIPEUMYIIECTB;

JlaBaTh pa3bsACHEHUS, PEKOMEHJAIlMM U YyKa3aHHS II0 BOIPOCAaM, BXOIMINUM B
KOMIIETEHIINIO CTPYKTYPHOTO OPA3ACICHUS;

BHOCUTH TPEIIOKEHHS PYKOBOACTBY O COBEPIICHCTBOBaHHUA (OpPM U METOHOB
paboThI CTPYKTYPHOTO MOAPA3/ACICHNUS;

HE IIPUHUMATh K WCIIOJHEHUIO JOKYMEHTHI, IIPOTUBOpPEYAINNE JAECHCTBYIOLIEMY
3akoHoAaTenbcTBY PD 1 nokanbHbiM HopMaTuBHEIM akTaM @I'bOY BO «BBI'Y».

5.2. [l peanuzanuu yctaHoBIeHHBIX paB OKJI umeer cieayromue MOJTHOMOYMS:

TpeOoBaTh OT pyKoBoAWTENEH W pPaOOTHHKOB CTPYKTYPHBIX THOJpa3AesieHuit
BBINOJIHEHNS] YCTaHOBJIEHHBIX IPAaBIJI pabOTHI C IOKYMEHTAMU;

3alpaliBaTh M [OJy4aTb OT paOOTHUKOB YHHUBEpPCUTETa HMH(POPMAILHIO,
HEOOXOIUMYIO JUIS BBIMOIHEHHUS BO3JIOKEHHBIX HA CTPYKTYpHOE MOJIpa3ieicHue GyHKINiA;

JaBaTh  PYKOBOJOUTENAIM CTPYKTYPHBIX IIOJpa3feliecHWA o0sS3areiapHbIC s
UCIIOJIHEHUS YKa3aHUS IO BOIPOCAaM, OTHOCSIIUMCS K KOMIETEHIIMH CTPYKTYpPHOIO
MOJIpa3IeICHNUS;

B IIpeJieIaX CBOeH KOMIIETEHIIMH TOTOBUTH IIPOEKTHI JOKYMEHTOB, 00s3aTeIbHbIE U1
HCIIOJIHEHUS CTPYKTYpHBbIMU nofpasaeneHusiMu @®I'bOY BO «BBI'V»;

IIOAINKUCHIBATh U BU3UPOBATh JOKYMEHTHI B MPEEIax YCTaHOBICHHON KOMIIETCHIMU
CTPYKTYPHOTO MOJpPAa3IeICHUS.

6. BzaumopeiicTBHe 0TAea KaJPOBOI0 AeJIONPOU3BOACTBA ¢ IPYTHMH CTPYKTY PHBIMH
noJpasaeieHUsIMH

6.1. OKJl B3ammonelcTByeT €O BCeMH CTPYKTYPHBIMH  IOJpa3eICHUSIMH
YHUBEpPCUTETA, a TaKKE IIPEACTABUTEIILCTBYET B YCTAHOBJICHHOM MOPSIKE OT KMMEHH
OI'bOY BO «BBI'Y» mo BompocaMm, OTHOCAIIMMCS K KOMIIETCHIIUHM CTPYKTYPHOIO
IIOJIpa3ieJIeHUs, B TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX OpraHax, IPYrux MpeANpUsTHsX,
OpraHU3alMIX, YUPEKICHUIX.

6.2. Paborauku OKJ] B mpenenax YCTaHOBJICHHON HACTOSIIMM TOJOXCHHEM
KOMIIETEHIIUM IIPUHUMAIOT JOKYMEHTHI, OTHOCSLIMECS K KOMIIETEHIIMH CTPYKTypPHOTO
MO/Ipa3/IeIICHNUS.

6.3. Pa3Hormacusi, BOSHUKAIOIINE MEXTY CTPYKTYpHBIMU ToapasaeneHusmMu @I'bOY
BO «BBI'Y» u OK]Jl B mpoliecce BBIIIOJIHEHUS HMH CBOMX (DYyHKIIMOHAJIBHBIX
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0043aHHOCTEH, PEeIIaloTCS Ha YpOBHE PYKOBOIWTENEW CTPYKTYPHBIX IOJpa3jieicHuil. B
Cllydyae OTCYTCTBHS JOCTIDKEHUS KOMIIPOMMCCA CHOPHBIH BOMPOC BEIHOCHUTCS Ha PEILICHHE
KypPHpPYIOILIEro IPOPEKTOPA, 3aTeM Ha peuieHue pekropa @PI'bOY BO «BBI'Y».

6.4.IIpu HeoOxomuMoctn yyactus pabotHukoB OKJI B paboTe CTPYKTYPHBIX
nonpasaencauit ®I'bOY BO «BBI'Y», mpusneyeHre paOOTHUKOB OCYINECTBISETCH IO
cornacoBanuro ¢ nupexkropom JIKII.

7. PykoBOACTBO 0TAe/Ia KaAPOBOIO JeJIONPOH3BOICTBA

7.1. OK]] Bo3rnapisieT HaYaJIbHUK OT/IEJIa, KOTOPBIH Ha3HAaYaeTCs U OCBOOOXKIaeTcs
OT 3aHMMaeMoi nomwkHocTH mnpukazom DPI'BOY BO «BBI'Y» mno mnpeacraBieHUIO
mupekropa JIKII, cormacoBaHHOMY C TNPOPEKTOPOM IO JKOHOMHYECKOH M KaIpOoBOMU
ITOJINTHUKHU.

7.2. Ha nokHOCTH HayaldbHMKA OTHENa HA3HAYaeTCs JIUI0, HMMEIOIIEE BBICIIEE
oOpa3oBaHue (CHEIUATUTET, MAarucTpaTypa), JONOJHHUTEIBHOE TMPOPECCHOHATHHOE
oOpazoBaHHe — IMpOTrpaMMEI MPOGHECCUOHANBHOM MEePEIOArOTOBKM B OOJIACTH YIIPaBJICHUS
IIEPCOHAJIOM M CTaXK pabOTHI 110 HAIIPABIEHUIO JEATEILHOCTH OT/Ie]Ia HE MEHEe 3-X JIeT.

7.3. B nepuo oTcyTCTBHUS HavyajbHUKA OTAeNa (OTITycKa, O0JIe3HH, KOMAaHIUPOBKHU U
p.) €ro OO0S3aHHOCTH WCHONHIET paOOTHUK YHHUBEPCUTETA, HA3HAYEHHBIM IPUKA30M
YHUBEPCUTETA 110 NpenacraBicHuto HauaibHuKa OKJ] cornacoBanHomy ¢ aupexkropom JIKIIT
¥ TPOPEKTOPOM IO SKOHOMHUYECKONW M KaJpOBOM IOJIHMTHUKE, KOTOPHIH mpuobdperaeT
COOTBETCTBYIOIIME MpaBa M HECET OTBETCTBEHHOCTh 32 HEUCIIOJHEHUE WM HEHAJIEKAIIEe
UCIIOJHEHNE 00513aHHOCTEH, BO3JI0KEHHBIX Ha HETO B CBA3H C 3aMEIIICHUEM.

8. OTBeTCTBEHHOCTH OTEJA KAAPOBOT0 A€JONPONU3BOACTBA

8.1. HayanpHUK OTAENa HECET OTBETCTBEHHOCTH 3a:

HaJUIe)Kalllee U CBOEBPEMEHHOE BBHITIOJIHEHHE CTPYKTYPHBIM MOAPA3IACICHHUEM CBOUX
byHKIWMi 1 3a1ay;

OpraHu3aIuio paboThl CTPYKTYPHOTO MOApa3IesicHHs, CBOCBPEMEHHOE BHIIIOIHEHNE
IIPUKa30B, PACIHOPSOKCHUM M MOPYYEHHH BBIIIECTOALIETO PYKOBOJCTBA, IEHCTBYIOIIMX
HOPMAaTUBHBIX IIPABOBHIX AKTOB I10 MPOPIIIIO IEATEIBHOCTH CTPYKTYPHOTO MOAPA3ACIECHNUS;

panuoHanbHOe U 3(PQPEKTUBHOE HCIOIB30BAHUE MaTepUAIbHBIX, (PUHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

coOmoaeHne pabOTHUKAMHM CTPYKTYPHOTO TMOJpa3JelieHus NpaBWl BHYTPEHHETO
TPYZOBOTO paclopsiiKa, CAHUTAPHO-IIPOTUBOSHUIEMUYECKOTO PEXMMA, IIPOTUBOIIOKAPHON
0€30I1aCHOCTH U TEXHUKHU 0€30MacHOCTH;

COCTOSIHME TPYJOBOM U  HCIOJHUTENHHONH JUCHUIUIMHBL B  CTPYKTYPHOM
MOJIpa3/Ie/ICHUH, BBIIIOTHEHNE €r0 pa0OTHUKAMU CBOUX JIOJKHOCTHBIX 00513aHHOCTEHH;

BEJIEHWE  JOKYMEHTAIlu¥, OTHOCSIEeHcs K  KOMIETEHIIMH  CTPYKTYpHOTO
MoJipa3/iesIeHusl, B COOTBETCTBHH C TPEOOBAaHUSAMHU JAEUCTBYIOIIETO 3aKOHOAATENbCTBA PO 1
JoKaJIbHbIX HopMaTUBHBIX akToB ®I'BOY BO «BBI'Y»;

MPEJOCTABICHUE B YCTAHOBJICHHOM IOPSAIKE JOCTOBEPHOM CTATUCTUYECKONW U MHOM
OTYETHOCTH U MH(POPMAIUU, OTHOCAIIEHCS K KOMIIETEHIIUU CTPYKTYPHOIO ITOAPAa3ACICHHUS.

8.2. PabotHuku OKJ] HECyT OTBETCTBEHHOCTH 3a:

KayeCTBO U CBOEBPEMEHHOCTh BHITIOJTHEHHS BO3JIOKEHHBIX HA HUX 00S13aHHOCTEN;

HapylIeHHE YCTAaHOBIICHHOTO IOpsAAKa paboTel ¢ JOKYMEHTaMM, OTHOCAIIUMCA K
KOMIIETEHIINH CTPYKTYPHOT'O HOApa3IeIeHUs;

cobOmoienre TpeOboBaHMi M0 MHMOPMALMOHHON 0€30ITaCHOCTHU, yYCTaHOBJIEHHEIE B
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JoKaIbHBIX HOpMAaTUBHEIX akTax ®I'bOY BO «BBI'Y»;

COOMOICHHE HOPM IO OXpaHe TpyJa U MOXKapHOW Oe30MaCHOCTH: OpraHU3alys
paboTBl 10 OXpaHe TpyJAa M IOXKapHON 6e30MacHOCTH B CTPYKTYPHOM IMOAPA3ICICHUU B
COOTBETCTBHU C TpeOOBaHUAMM 3aKOHOaTenbcTBa PD U JTOKabHO-HOPMATHBHBIMU aKTaMU
OI'BOY BO «BBI'Y».

8.3. Paborauku OKJI 3a HempaBOMEpHBIC pEIICHHS, ACHCTBUSA WIN Oe3meiicTBHe
HECYT JIUCHUIUVIMHAPHYIO, aIMUHUCTPATUBHYIO H MHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C
JNENCTBYIOIIUM 3aKOHOAATEILCTBOM PD.

9. Nesionpon3BoACTBO H KOHPHIEHIHATBHOCTD

9.1. JloxymenTsl, kacaroniecs komnereHimu OK/l, popMupyroTcs B COOTBETCTBUH €
HOMEHKIATYpOl Jel, yTBepxkaaeMoii npukazoM ®I'E0Y BO «BBI'Y» (Tabnuna 1).

9.2. OTBETCTBEHHBIM  Pa0OTHMKOM  3a  JEJONPOM3BOACTBO  CTPYKTYPHOTO
noapasaeneHus sapiserca cnenpanuct OKJI.

Tabmuma 1 - Homenknarypa nen OKJL

Unpnexc nena 3aroJ0BOK Jerna Koi- Cpok [Tpumeuanwue
BO XpaHEHUs
Jen U CTaThd
0 TIEPEYHIO
1 2 3 4 &
1165002- OTAEJI KAJIPOBOT'O JEJIOITPOU3BOACTBA
1165002-01 | ITonoxeHus O CTPYKTYPHBIX [TocTostHHO
mojipa3ieNieHusX, Gpunnaiax u cT. 31
IIPEJICTABUTENIbCTBAX YHUBEPCUTETA
1165002-02 | IIpuka3sl 0O JIUYHOMY COCTaBY: 50 ner
O IpHeMe, JIIK
J 00 u36panuy, cT. 456
0 TEPEBOJIE, (a)

0 TepeMeIeHNH,

00 YBOJbLHEHUH,

00 omate TpyJa (yCTaHOBJIEHUE JIOILIAT,
Han0aBoK),

O NMPUCBOCHUHU KBATU(PUKAITHOHHBIX
KaTeTrOpUH, yUE€HBIX 3BaHUH,

00 U3MEHEHUH aHKETHO-OHOTpaprUecKix
JIAHHBIX (M3MCHEHUH (haMIIHK, UMEHH,
OTYECTBA U IIp.).

1165002-03 | Ilpuka3sl 1O TMYHOMY COCTaBY: 50 ner
00 OTIIyCcKax Mo yXOay 3a peOCHKOM, OIIK
OA oTmyckax O0e3 coxpaHeHus 3apaboTHOH cT. 456
ILTaThI, (a)

JIIUTCIIBHBIX OTIIYCKaX II€aarornd€CKux
pa60THPII(OB CPOKOM OO0 OOHOTO roza.

1165002-04 | Ilpukassl 110 JINYHOMY COCTaBY: 5 ner 06 otmyckax
0 €XKETOJHBIX OIUIAYMBAEMBIX OTILYCKaX, CcT. 456 pabOTHHKOB C
O,P OTILyCKaX B CBSI3U C 00y4YEeHUEM, (6) BpEAHBIMH H

0 IpUBJICYCHUH/OIIaTe paOOTHUKOB (aM) (vm)
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K paboTe (bI) B BEIXOJHEIEC B Hepaboure
Ipa3IHIUYHBIC THU;

O MPUBJIEYEHUN/OTIIATE K CBEPXYPOUHOM
paborte.

OTIACHBIMH
YCIIOBHSMH
Tpyaa - 50 mer

1165002-05 | Ilpuka3ssl Mo TMIHOMY COCTaBY: 5 ner 0]
O  HampaBJICHHMH B  KOMaHIUPOBKY cT. 456 KOMaHIUPOBKaxX
K pabOTHHUKOB. (r) pabOTHHUKOB C
BPEIHBIMU H
()
OTIaCHBIMU
yCIIOBUSMH
Tpyaa - 50 et
1165002-06 | IIpukassl IO THYHOMY COCTABY: 3 roma
O JUCIUIUIMHAPHBIX B3BICKAHUSX. CcT. 456
B ()
1165002-07 | JIuunsle nena paOOTHUKOB 50 net OIIK Bugsr
ct. 477 JIOKYMEHTOB,
BXOJISIIIUX B
COCTaB JIMYHBIX
Jien paboOTHUKOB
OIIpEIENSAIOTCS
JIOKaJTHHBIMH
HOpPMAaTHBHBIMHA
aKTaMu
OpraHu3aIu
1165002-08 | ITommuHHBIE TWYHBIE JOKYMEHTHI (TPYIOBBIE Ho HeBocTpeboBan
KHIDKKH) BOCTpeOOBa HBIE - 50 neT
HUS
cT. 483
1165002-09 | I'paduku oTIycKoB 3 roma
cT. 487
1165002- | XypHai perucTpauu TpyI0BBIX 50 net
105 JIOTOBOPOB, TONOJTHUTENBHBIX COTJIAIICHAN cT. 498
K TPYZOBBIM JOTOBOpaM (6)
1165002- | XXypHaibl perucTpalii IPHKa30B IO 50 ner ITpopekTop no
1190 JTUYHOMY COCTaBY: cT. 498 OKII-AKII-
0 IpUeMe, (a) OCKII-
J 00 n30panuu, OUI0KEHKO
0 IepeBoe, H.H.-!Incoming-
0 MepEMEIIEHUH, a¢pexTUBHBIE
00 YBOJIEHEHUH, KOHTPAKTBHI -
00 orutare Tpyaa (YCTaHOBJIEHHE AOILIAT, KYpHAIBI
Ha0aBOK), perucTpanuu
0 MPUCBOCHUHU KBATH(PUKAITHOHHBIX
KaTeropuii, y4eHbIX 3BaHUH,
00 M3MEHEHUH aHKETHO-0MOTpadhuaecKux
JTAaHHBIX (MI3MCHEHUH (aMUIHH, UMEHH,
OTYEeCTBa U IIp.).
1165002- KypHan peructpanuy IpuKa3os 10 S ner IIpopektop o
1291 JUYHOMY COCTaBy: cT. 498 (k) OKII-JIKII-
00 OoTImycKax 1mo yxoxay 3a peOeHKOM, OCKII-
OA oTnyckax 0e3 coxpaHeHus 3apaboTHOI ODUI0KEHKO
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TUTATHI, H.H.-!Incoming-
JUIMTEJIBHBIX OTILYCKaX MeJaroruyeckKux 3 peKTHBHEIE
PabOTHUKOB CPOKOM JIO OJTHOTO T'OJIa. KOHTPAKTHI -
XKy pHAJIbI
perucTpanun
1165002- | XypHan perucrpaiuu mpuKasos o 5 nmer ITpopekTop 1o
1350 JIMYHOMY COCTaBY: cT. 498 (k) OKII-JIKTI-
0 €XEroJ[HO OIIaYMBAEMBIX OTITyCKax, OCKII-
O,P OTILyCKaXx B CBSI3U ¢ 0OyUeHHUeEM, OUI0KEHKO
O IIPUBJICUECHUH/OTLIIATEe PAOOTHUKOB(aM) K H.H.-!Incoming-
paboTe(bl) B BEIXOHBIE H HEPAOOUHE 3¢ dheKTUBHBIE
Mpa3HAYHBIC JHH. KOHTPAKTHI -
XKy pHAIBI
pETUCTpAIAN
1165002- KypHau peructpaiuy IpruKazoB Mo 5 et [Ipopektop no
145]1 JTUYHOMY COCTaBY: cT. 498 (3) OKII-JIKII-
O HAlpaBJICHUH B KOMAaHJIUPOBKY OCKII-
K PabOTHHUKOB. DuII0KEHKO
H.H.-!Incoming-
3¢ peKTHBHEIE
KOHTPAKTHI -
Ky pHAIBI
pETUCTpALIAN
1165002- KypHaisl perucTpanyu MOCTyIaIOMNX 1 5 nmer [TpopekTop mo
1551 OTIIPABISAEMBIX JOKYMEHTOB. cT. 147 (1) OKII-JIKII-
OCKII-
Dun0KEHKO
H.H.-!Incoming-
s dexTHBHEIE
KOHTPAKTHI -
KypHAJIBI
perucTpanuu
1165002- | XypHan peructpanuy MOATOTOBICHHBIX 5 ner [Tpopextop no
162]1 JIOKYMEHTOB. ct. 148 (3) OKII-AKII-
OCKII-
OUI0KEHKO
H.H.-!Incoming-
3¢ PEeKTHBHBIE
KOHTPAKTHI -
Ky pHAITBI
pETUCTpaIH
1165002-17 | KHuru y4era JBHKEHHS TPYIOBBIX KHIXKEK 50 ner
BKJIaBIIEH K HUM cT. 498 (B)
1165002-18 | 3asBnenus pabOTHUKOB O BIAYE 1 ron
JIOKyMEHTOM, CBS3aHHBIX ¢ paboTOH 1 UX cT. 485
KOIIUH.
1165002-19 | Onucu Ha nena, nepeaaHHBIE B apXUB 3 roma IToce
ct. 130 YTBEPIKICHHUS
IIpHUM. (cormacoBaHmus1)
onucen
1165002-20 | IIpennmoxeHus B akT 00 YHUYTOXEHHUHU eI 5 net ITocie
(IOKYMEHTOB) cr. 151 YTBEPKJICHHSI
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pUM oIucei nen
IIOCTOSIHHOTO
XpaHEHHUS
1165002-21 | Homenkiatypa aen otaena 3 rona CBonHas
cT. 129 HOMEHKJIaTypa B
MIPUM. nene

1163000325-15




BHyTpeHHun aokymeHT "lMonoxeHue o6 oTaene kagpoBoro genonpoussogcTaea”

INMucT cornacoBaHus

[omxHOCTb []7[e) Pesynkrar Oara KommeHTapui

[OupekTop fenapTameHTa Kapnosa UpuHa CornacoBaHo 18.11.2025
[eHHaabeBHa

3aBesyoLLnii apxmBom MuntorvuH AnekcaHap CornacoBaHo 19.11.2025
TNeoHungoBuy

Bepywuii cneuuanuct Hocos Unbs CornacoBaHo 20.11.2025
AnekcaHgpoBuy

PykoBoautenb cnyx6bl MaHexkuH JeHunc CornacoBaHo 21.11.2025
Bnagumuposuy

MpopekTop no Begpauyk Unbs CornacoBaHo 24.11.2025

3KOHOMUYECKON U KajpoBOiA {AneKkcaHApoBUY

nonuTuke

Pykosogutenb cnyxobl 3ybkosa Onbra CornacoBaHo 25.11.2025

AnekcaHjpoBHa




